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Welcome
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Where are you joining us from?



Human Resources
➢Level 3 Foundation Certificate in People Practice

➢Level 5 Associate Diploma in People Management

➢Level 7 Advanced Diploma in Strategic People Management

Learning & Development
➢Level 5 Associate Diploma in Organisational L&D

➢Level 7 Advanced Diploma in Strategic L&D

My CIPD Course

Which qualification?



Student Services

Financial guidance, technical support

Online Tutor

Help with day-to-day queries regarding course, units, assessments

Associate Tutor

Provide feedback on your assessments

Programme Lead

Ensuring your programme is running effectively

Support Roles



➢

Accessing the Student Community

Top Tip

Bookmark this URL so that 

you can access it easily in 

future



➢

Course Homepage



INDUCTION



Induction

Induction Guidance



Induction

Induction Webinar



Induction

Induction Forum & FAQs



My Learning



My 

Learning

Accessing Course Materials

The individual units are available within My Learning



My 

Learning

Accessing Course Materials

The Unit Homepage



Plan and Prepare

Work through this section to help you prepare for the unit



Learn

Work through the sections in order



Learn

Working through the learning sections 



Learn

Learn

Attend the Masterclass 



Learn

Learn

Suggested Reading



Assess



Assessment Centre



Assessment 

Centre

Assessment Centre

All Assessment Briefs are located within the Assessment Centre

This is where you upload your assessments for marking



Assessment 

Centre

Assessment Centre

All assessment submissions must have a Front Cover Sheet as the first page



Assessment 

Centre

Assessment Centre

Guidance available within the Assessment



Assessment 

Centre

Assessment Centre

❖Revert to Draft

❖Refer

❖In Review

❖Marking Completed – Awaiting Moderation

Foundation and 

Associate Level 

Fail

Low Pass

Pass

High Pass

Advanced Level 

Fail

Pass

Merit

Distinction



Assessment 

Centre

Assessment Centre

Obtaining your results

1 Submit your assessment online via the Assessment Centre

2 Your tutor will mark your work and give a provisional result

3 CIPD will moderate assessment submissions at set times throughout the year

4 After moderation you receive your unit result and feedback 



Resources



Resources

Resources



Resources

Resources



Connect and Communicate



Connect and 

Communicate

Connect and Communicate



➢

Quick Navigation



Assessment Briefs



You must use the Assessment Criteria as headings and 
subheadings within your assessment

A.C 1.1

A.C 1.2

Headings and sub-headings

CIPD Requirement



Every assessment has a word count allowance
Margin of 10% plus or minus

Included within the word count should be any text that is central to your answer and which 
responds to and addresses the questions/tasks. 

Excluded in the word count are:

• Headings, subheadings, and question titles (e.g. Question 4)
• Data presented in tables and diagrams
• front cover sheet
• the title of your work
• contents page
• your list of references at the end of your work
• appendices

Word Count
You must be within the 
word count allowance for 
your assignment to be 
accepted



• Word count applies to the ‘presenter notes’ under each slide

• The slides need to compliment the written narrative

The same exclusions apply
• Headings, subheadings, and question titles (e.g. Question 4)

• Data presented in tables and diagrams

• front cover sheet

• the title of your work

• contents page

• your list of references at the end of your work

• appendices

Word Count



➢You are entitled to submit up to three assessment criteria for review. 

➢They must be uploaded at the same time, in one document, with a front cover sheet attached. 

➢You will only have one draft opportunity per unit.

Draft Submissions

Submit draft submissions via 
the Assessment Centre



Plagiarism 

Presenting someone else’s ideas or work as your own, with or 
without their consent

Avoid plagiarism

by using Harvard Referencing Plagiarism Guide
Within Assessment Centre



Harvard Referencing

CIPD standard of referencing materials

Harvard Referencing Guide

➢ Within Assessment Centre

Harvard Referencing Quick Guide

➢ Within Resources

Essential on all assessments



Associate Level 5

❖ Do not submit this assignment until 
the end of your course.

❖ Complete up to and including Task 2 
Activity 3.

❖ Save it and set it aside while you 
work through the rest of your 
course.

❖ At the end of the course, return to 
this assessment, complete Task 2 
Activity 4 and only then submit this 
assessment in full.

Alert! Assessment for 
5CO03



Advanced Level 7 

❖ An ability to learn independently

❖ The assessments are demanding

❖ Pace yourself to help you fully 
explore, comprehend and apply the 
learning

Masters Level Programme



Advanced Level 7 

❖ Unit 1 (7CO03)

❖ You must complete and submit 
task 1 from Unit 1 BEFORE
moving onto Unit 2 (7CO01)

❖ Task 3 from Unit 1 requires 
‘windows of submission’

It is ESSENTIAL to 
complete the units in 
order



Details of GLH and notional hours within Course Specification

How long will it take to study?



CIPD Resources



CIPD Membership

www.cipd.co.uk

http://www.cipd.co.uk/


• Complete the full Induction section

• Plan and Prepare
• Read the brief

• Attend the Assessment Q&A session

• Learn
• Work through sections

• Attend the Masterclass

• Assess
• Attend the Submission Q&A

Path to Success



ANY QUESTIONS?

Anything else you want to ask?



Thank you for attending 
and taking part


